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FOR RECORD.SPOSITION AUTHORITY LEA YE BLAfo;K
(See Instructions on reverse)' 

TO GENERAL SERVICES ADMINISTRATION, 

1 FROM (AGENCY OR ESTABLISHMENT) AUG 2 6 1982U.S. Department of Agriculture 
NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION · tr accordance with IN! prov1st0ns of 44 USC 3303a the disposal re F t S 
quest. 1ncludrng amendments, is approved exceot for 1tems that11TJay 

3. MINOR SUBDIVISION be stamped "disJX)sal not approved' i:ir "withdrawn' in CG u'!'n 10 

personnel Management 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

3 SEP 1982 
DureNorina G. Mosby 382-9897 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s} are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposaL 

[i] B Request for disposal after a specified period of time or request for permanent
retention. 

C. DATE 0. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 

Records Management OfficerHoyt ney 

9·7, 8. DESCAIPT OF ITEM 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Penods) ACTION TAKENJOB NO 

1 

2 

3 

These records were generally covered under NN-166-136. 

6110 Office of Personnel Management (Title Change only 
from Civil Service Commission) 

6120 Programs, Standards, Documents (Includes general 
corres pondence too broad to file under a specific 
subject heading) 

All Offices: Destroy records when 3 years old 

6120-1 Actions (Deleted. File employee Actions under 
6130) 

6120-2 Documents (Includes general correspondence, 
memeorandums and related records pertaining to 
delegations, delegated authorities; personnel
bulletins, program operations and procedures and 
other documents not covered under 6120) 

j
All Offices: Destroy records when �years old. 

NN-166 
136 

#373 

#374 

STANDARD FORM 115 
Revised April, 1975 
Prescnbed by General Services 

Adm1n1strat1on 
FPMR (41CFR)101-114 




